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Pros Organize Offices, Homes
To Contend With Bine Busters
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Pan Wi, owaer of Dan Wi
Builders Ine. questioned whether ac-
o

thatedd o Ml parer eesded -t Sl
torw By whions b
new aoffige,

company anncd g

Serbe bired 2 protesstonal orpanizer
Rathryo B Bechen, oswner of Orpan-
ed With Ease, reananged  work
spaves, schedules and files for Wit
] fwo exegpfves

“Where people nsed o spend 13
minutes hoking for a pencil, now
ey thing i< muuu ed,” Wit smd.

“1he office s eificensly proanped
down 1o the ‘nth’ detail

he bulding company fine- tuned
s files and slnm;,t: just 1 bune for
= ‘J(uwlml et Organized

Weck,” designite d by the
N,mnmi! Atsoiation of
Professional  Oyganizers
tor this ek, The proup,
founded in 1985, hats tweo
members m Onwiha, Ms.
Bechien and fan Limpach,
owner  of  Organizing
e 111, X

Boili loend organizers sabd  ther
burinesses mre commg, of ape Targely
breawse of 4 papet fond fromy coni-
puters, copi iers amd diceet mail adver-
tisements Ms Pechen said industry
figures simvslc that the U 3
Office
sl g day
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million pieces af
theee picces for every
wornan and chili] in the country
s mf'c_vrr!x;mnn wverload. Most of

ers S

<v:pqm:rr are smcu\{ul pw\p!v
sand [hev're foaat fluded  with

wd rhv- thow
while decreas
Rl 1o sort i\mm;h

immu\ ]1.\»0 e
gonds nto a he
the tune e avd
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| ike cleaning, child care amt laun-
drv.the professonad orpanires targets
the ww?» of lugried Ameroans
ther honwes and  basinesses In g
service idustey deos than 19 vear ok,
order expert. are spresmbizing mocem-
puters. tine management. filiog or

s, s $oarnl Circen, oxecutive
dhrevioy of NALO,

Ms. Bechen focuses on busimess
precesses such as paper flow and
nfemahen handling, Orpanization,
she said. has nmhm;_ to do with
cherssivels aranged pencils. hut with
produeoniony.

Abenut M percent of Organizing
P'hes work Ins bren i homes, Mrs,
Dymypach smel, ansf the rest m Omaha

=

Tlps for Gettmg Organized

Herp nre some Hps for getting srganized

and Katiuyn F‘

™ Opon e mad a1 the wastabaskel and apply the four "0's.” Do,

thrlegate, delay or dump

& Toss maledals unlikely 1o be vsed.
ets and weed them daily. insist that
ecrkars usa the Vin” box. Bosses can have twe

B Plave “in” and “out” b

marked lof priorily jobs

B Create adally “to do™ list and keep thandy,
P Allow 15 to 30 minutes at the end of cach day 1o clean thedesk and

arganize work for the next day.

 In hile cabinots, arrangs the section haaders (o read romleft to right

tar ok viowing,

Aken rom separatle
L Linapagh

1" boxes, ona

compantes. The bustness category will
COREHNE 0 EI hoth sankl, as fins
try to mike dowith fewer people

“The skills of a professional ogga-
nizer can make or bresk a small
husingss,” Mrs, L nnpﬂh saidd. “They
have to operate with a minimad stafl 10
get the masimum accomphshed.”

Ant LIU[(C! specialists attack the
fest task iding what 10 loss
with a hatiery of questions, prodding
rack rats 1o bet po. Is the tem needed?
{ 5o, whea? AU bome, Mrs. Limpach
sated she teases pe«:lﬂc inte surrender-
mp ofd elothing and punk.

“A lot of people hold onto their
things as a security blanket.” she saud
“1 iy to fined humor in what Pm doing
s they are able to bet go It makes 8
easier.”

After the pile is reduced. the arpa-
nirers sand they sl up systems in
Ol deckiop supplies, compater
files. paper flow or closet storage that
uvnld: ment persenal habits and are
effivient I necessary, M. Bechen snid
she refers sp cchalists i compuiers,
office n.s:myurwm stress amd seme-
fimes connseling. Then, ramapers and
cledical stalff reccive a few lessons
ix the fine arf of order

Both women offer workshops nad
classes in organization. Ms Bechen's
is  throsgl Ceesphton University,
where she dews upon past expencace
a5 a librari and English teacher

BMrs, Limpach said the working
meolher svadrome drove her 1o sweek an
orgamzational expert herself three
yeags ago She wrote 0 NAPO, and
Tound there were no members in the
area When she left her job al AT&T,
she joied the proup and began at-
wending conferenges

Nattonally, the organizational -
fort is hecoming mere sophisticnted,
andelutter expeaisapply terms to thelr

ticld that sound bke leaning disor-
ders.

The moderately disorpanized, Mrs,
Limpach said, spend several hours 2
week Jooking for things they need. The
situationally disorganized are peopie
sueh as new parents whose circum-
stances have led to confusion.

the chronieally disorganized —
those in danger of losing jobs or whose
bills po unpatd because they can’t find
them — are an entirely new fizhd, Ms.
Bechen said

“Mental bralth professinnals say it
can he eannected ta ohsessive mmpuL
sorder. These people find it
inful to throw anything out.”

Whether by sitsation or character,
the rising pumber of pack rats has
heen good for consultants,

Membership in NAPO has grown
from less \h.m 10 members i 1985 to
A50 this yea

Accal nlms’ toa 1992 NAPO survey,
orgimizers fres range between 3is
and 585 an hour.

Mrs. Lunpach said she prefers w0
bidd jobe. Ms. Bechen charpes 363 an
hour, a fee she said s pustificd for
companies  whose  execulives  are
snowed under or for sales stalls setting
up offices at home lo tnim corporale
overhead.

“Foroevery manager in an oflice
shat's making 350,00 a year, if they
fose one hnur a day to disorder. it casts
the company vver 36,000 a year.” she
saidd. *And that's a conservative esti-
mate.”

Witt said Ms. Bechen's work im-
proved his office efficiency by more
than 0 percent.

“Yau can get "1 forgot’ oot of your
vocabulary when dealing with chi-
crus,” he sail, “We document all the
contacts from our chients. We're not
missing any defails.”




